PREVENTING AND INVESTIGATING EMPLOYEE

MISCONDUCT
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I1. What is Employee Misconduct

a. Employee Misconduct encompasses a wide range of acts,
including:

¢ Violations of any corporate policies, whether written or oral,
including violations of the Employee Handbook

e Violations of state, local or federal criminal or civil laws,
including harassment

I11. Examples of Employee Misconduct:
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Acts in violation of the employee handbook or Code of
Conduct

Employee embezzlement and theft

Theft of proprietary information and trade secrets
Corporate espionage

Receipt and solicitation of vendor kickbacks

Sexual harassment and discrimination

Workplace disputes or threats of violence

Workers compensation fraud



